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CHAPTER-IGENERAL

Article 11 RULESDEFINITIONS, CODESIGNATIAN

Section 11-1 How Code Designated, Cited, and Acceptance
Section 11-2 Rules of Construction and Definitions
Section 11-3 General Rule Regarding Definitions

Section 11-1 How Code Designated, Cited and Acceptance

A. Theordinances embraced in the following Chapters, Articles and Sections shall constitute the
"Superior Town Code" and shall be so designated, and mag bited. A specific Section may
be cited by stating the Chapter number first, followed by the Articleber, followed by the
Section number. Example: This Section may be cited as Superior Town Code Settion 1

B. This Town Code, as hereby presenitegrinted form, shall hereafter be received without
further proof in all courts and in all administratitrgbunals of this State as the ordinances of the
Town of Superior, which may be amended from time to time.

Section 11-2 Rulesof Construction andefinitions

A. The rules and the definitions set forth in this Chapter shall be observed in the constrattion
this Code unless such construction would be inconsistent with the manifest intent of the Mayor
and Council.

B. Code provisions shall be liberalynstrued to affect their objects and to promote justi2e.

Section 11-3 GeneralRule Regarding Definitions

A. Unless otherwise provided in this Code, all words and phrases shall be construed and
understood according to the common and approved usage ofahguage, and technical words
and phrases and such others as may have acquipsgtaliar and appropriate meaning in the
law shall be construed and understood according to such peculiar and appropriate meaning.

19 RA (i 2 NETroughdui thisiCode these note appear as research aids, drafting notes, historical references
and cross reference to similar or associated state or federal statute where approprigteK S4S 9 RA G 2 NE Q
not a part of the Superior Town CodeThisis a practice embodied in the former Town Code. The original Town
Code prepared by Bill Tifft, Town Attorney, and declared to be a public record by Resolution No. 8 and adopted by
Ordinance No. 5, June 16, 1977. The originalnf@ade was drafted througdn Urban Planning Grant made by

the Department of Housing and Urban Development to the Governor, under the provisions of the Housing Act of
1954, as amended. Editorial and clerical assistance was provided by the League @f @iizsrand Towns. This
revised Code is based upon the original Code as updated. This Code was declared to be a public record by
Resolution No. 543, and adopted by Ordinance No. 115 effective the 15th day of September, 2013.

29 RA (i 2 NESate ba® éfSancéGeneral rules of statutory construction and definitions, A.R.S.-8811¢ 1-
215.
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B.

In all provisions of this Code, unless tientext clearly indicates otherwise, the following rules
and/or definitions shalapply:

1. Acts of Agents When the provisions of any Section of this Code prohibit the commission of
an act, not only the person actually doing the prohibited act or omitiiregdirected act,
but also the employer and all other persons concerned withiding or abetting the said
person shall be guilty of the offense described and liable for any penalty established for said
act.

2. Town Whenever the word "Town" is used, fital be construed to mean the Town of
Superior, Arizona.

3. Code The wordsthe Code" or "this Code" shall mean the "Superior Town Code".

4. Council Whenever the word "Council” is used, it shall be construed to mean the Mayor and
Council of the Town of Segor, Arizona.

5. Day A"day"is the period of time between any midnigbtihe midnight following.

6. Daytime, Nighttime "Daytime" is the period of time between sunrise and sunset.
"Nighttime" is the period of time between sunset and sunrise.

7. Departmen, Board, Commission, Office, Officer, or Employééenever any "departnm,
board, commission, office, officer, or employee" is referred to, it shall mean a department,
board commission, office, officer, or employee of the Town unless the contextyclearl
indicates otherwise.

8. Gender; Singular and PluralVords of the masculingender include the feminine and
words of the feminine gender shall include the masculine; and words in the singular number
include the plural and words in the plural number in@dutie singular.

9. Inthe Town The words "in the Town" or "within thBown" shall mean and include all
territory over which the Town now has, or shall hereafter acquire, jurisdiction for the
exercise of its police powers or other regulatory powers.

10. JointAuthority/Majority Vote All words purporting to give a joint authtyrito three or
more persons shall be construed as giving such authority to a majority of such persons, at a
meeting where a quorum is present, unless it shall be otherwise expressireticl

11. Month: The word "month" shall mean a calendar month.
12. Oath "Oath" includes affirmation or declaration.

13.0r, And "Or" may be read "and," and "and" may be read "or," if the sense requires it.

14. Person The word "person” shall extend and be bpg to firms, corporations, or voluntary
associations, as well asitdividuals, unless plainly inapplicable
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15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

Personal Property "Personal property" includes every species of property, except real
property, as defined in this article.

PrecedingFollonving The words "preceding" and "following" mean next before aagt
after, respectively.

Property The word "property"” shall include real and personal property.

Real Property Real property shall include lands, easements, rights of way, tenemeahts an
hereditaments, unless expressly otherwise provided.

Shall, May "Shall" is mandatory and "may" is permissive.

Shall Have BeenThe words "shall have been" include past and future cases.

Signature or Subscription by MarKksignature" or "subscriptia® includes a mark when the
signer cannot write, such signer'ssubscriber's name being written near the mark by a
witness who writes his/her own name near the signer's or subscriber's name; but a
signature or subscription by mark can be acknowledgetharserve as a signature or
subscription to a sworn statement onlyhen two witnesses so sign their own names
thereto. State and federal law regarding electronic signatures shall apply.

State The words "the State" shall be construed to mean the Stateriabna.

Tenant or OccupantThe word "tenant” or "occupant"” ggtied to a building or land shall
include any person holding a written or an oral lease of or who occupies the whole or part of
such building or land, either alone or with others.

Tenses The present tense includes the past and future tenses, and theedumcludes the
present.

Time-Computation The time within which an act is to be done as provided in this Code or

in any order issued pursuant to any ordinance, when expressed in defishe computed

by excluding the first day and including the Jastcept that if the last day is a Sunday or
holiday it shall be excluded; and when such time is expressed in hours, the whole of Sunday
or a holiday, from midnight to midnight, shall be kxted.

Time--Reasonable In all cases where any Section of th&le shall require any act to be

done in a reasonable time or reasonable notice to be given, such reasonable time or notice
shall be deemed to mean such time only as may be necessaryefpraimpt performance

of such duty, or compliance with such notice.

Week A "week" consists of seven (7) consecutive days.

Writing: "Writing" includes any form of recorded message capable of comprehension by
ordinary visual means. Whenever any notiggort, statement, or record is required or
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authorized by this Code, it shall be made in writing in the English language urdess it i
expressly provided otherwise.

29. Work Day means each day, Monday through Friday, except holidays observed by the Town.

30. Yea: The word "year" shall mean a calendar year, except where otherwise provided.
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Article 1-2 RULES OF CONSTRUCTION

Section 12-1 Additional Rules of Construction
Section 12-2 References to this Code

Section 12-3 Conflicting ProvisionDifferent Chapters
Section 12-4 Conflicting ProvisionsSame Chapter
Section 12-5 Section Headings

Section 12-1 Additional Rules of Construction

In addition to the rules of construction specified in Articlé, the rules set forth in this Article alhbe
observed in the construction of this Code.

Section 12-2 References to this Code

All references t&Chapters, Articles, or Sections are to the Chapters, Articles, and Sections of this Code
unless otherwise specified.

Section 12-3 ConflictingProvisions-Different Chapters

If the provisions of different Chapters of this Code conflict with or contreveach other, the provisions
of each Chapter shall prevail as to all matters and questions arising out of the subject matter of such
Chapter.

Section 1-2-4 Conflicting ProvisionsSame Chapter

If conflicting provisions are found in different Sectiaishe same Chapter, the provisions of the Section
which is the most stringent shall prevail unless such construction is inconsistent with tmenigned
such Chapter, or otherwise expressly provided.

Section 12-5 Section Headings

Headings of the seval Sections of this Code are intended as convenience to indicate the contents of
the Section and do not constitute part of the law, except to ¢ixéent necessary for construction or
interpretation of the Section, nor unless expressly so provided, $tellbe so deemed when any of
such Section, including the heading, is amended or reenacted.
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Article 1:3 EFFECT OF REPEAL OR CHANGE IN CODE

Sedion 1-3-1 Effect of Repeal

Section 13-2 Subsequent Ordinance as Superseding Former Law

Section 13-3 Penalty Altered by Subsequent Ordinance; Effect

Section 13-4 Repeal of Code Provision and Substitution of Penalty; Effect
Section 13-5 Rpealing Ordinance; Effect on Pending Action or Accrued Right

Section 13-1 Effect of Repeal

When anyordinance repealing a former ordinance, clause or Code provision, shall be itself repealed,
such repeal shall not be construed to revive such forrmdin@nce, clause or provision, unless it shall be
expressly so provided. The repeal of an ordinance shalffect any punishment or penalty already
imposed or any action to enforce this Code for a violation which occurred before the repeal took effect,
nor any suit, prosecution or proceeding pending at the time of the repeal, for any offense committed
under the ordinance repealed.

Section 13-2 Subsequent Ordinance as Superseding Former Law

When an ordinance has been adopted and has become lawth@s Gode, ordinance, resolution or
other provision is continued in force simply because it is consistéhtthe provision enacted. In all
cases, in which a repeal is provided for by a subsequent ordinance, the ordinance, laws and rules
theretofore in force, whether consistent or not with the provisions of the subsequent ordinance, shall
be deemed repealednd abrogated.

Section 13-3 Penalty Altered by Subsequent Ordinance; Effect

When the penalty for an offense is prescribed by one Code provisomléered by a subsequent Code
provision, the penalty of such second provision shall not be inflicted fioeach of the law committed
before the second took effect, but the offender shall be punished under the law in force when the
offense was committed

Section 13-4 Repeal of Code Provision and Substitution of Penalty; Effect

When by the provisions @ repealing ordinance a new penalty is substituted for an offense punishable
under the Code provision repealed, such repealing ordinance shall aotgbany person from
punishment who has offended against the repealed law while it was in force, butlincase the rule
prescribed in Section-3-3 shall govern.

Section 13-5 Repealing Ordinance; Effect on Pending Action or Accrued Right

No actionor proceeding commenced before a repealing ordinance takes effect, and no right accrued is
affected by sula repealing ordinance, but proceedings therein shall conform to the new ordinance as far
as applicable.

27



Article -4 SEVERABILITY OF PART OF CODE

Section 14-1 Severability
Section 14-1 Severability
It is hereby declared to be thatention of the Council that the Sections, paragraphs, sentences, clauses
and phrases of this Code shall be severable, and if any provision of this Codensdiilcr

unconstitutional for any reason by a court of competent jurisdiction, such ingabdi
unconstitutionality shall not affect any of the remaining provisions of the Code.
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Article -5 PENALTIES

Section 15-1 Violation of Code Provisions
Section 15-2 Authority to Require Reimbursement of Costs Incurred

Section 15-1. Violation of Code provisions

A.

Civil Violations Except for those acts or omissions to act declared to be a misdemeanor,
whenever in this Code, or any code incorporateudin, any act or omission to act is declared to
be prohibited, unlawful, an infractigra violation or an offense, such act or omission to act shall
constitute a civil violation. Civil violation prosecution shall be as provided in Chapter 6 of this
Code.In the alternative to civil violation proceedings, the Town may elect to enforce the
provisions of this Code by any action available at law or equity.

Criminal Violations Any person found guilty of violating any provision of this Code that is
declared b be a misdemeanor shall be guilty of a class one misdemeanor and upon conviction
thereof shall be punished by a fine not to exceed the limits authorized by A-R48, Qs

amended from time to time, or by imprisonment for a period not to exceed six ¢8itims or by

both such fine and imprisonment. Each day that a violation continuestshallseparate offense
punishable as hereinabove described. The court may place a violator on probation for up to six
(6) months. Criminal violation prosecution shalldseprovided in Chapter 6 of this Cagle.

Civil Traffic ViolationsAny violation of ofailure or refusal to do or perform any act required by
Chapter 15 of this Code shall constitute a civil traffic violation. Civil traffic violations are subject
to the provisions of Title 28, Arizona Revised Statutes, any amendments thereto, and the Rules
of Procedure for Civil Traffic Offenses.

Section 15-2 Authority to Require Reimbursement of Costs Incurred

A.

In addition to any penalty authorized by state law ostliode, the Town Magistrate is also
authorized to require restitution as a part séntencing for violations of this Code or state
statute, including, but not limited to, imposing a requirement that costs of prosecution be
reimbursed as a condition of prakion or otherwise. Reimbursement of costs of prosecution
shall be required as peof sentencing if a defendant is found guilty after trial and when said
reimbursement is included as part of a plea agreement between the defendant and the Town
Attorney.

The Court shall adopt guidelines to establish minimum reimbursement of colesitoposed
on convictions for civil offenses, traffic offenses, and misdemeanors.

Payment of costs of prosecution fees may be enforced as any other fine or penalty may be
enforced under Arizona State law. Late fees may be charged to the defendant as el for
proceedings to enforce penalties including order to show cause or contempt proceedings
required for said enforcement. The Magistrate is authorized to prepare afafee a schedule
of such fees.

39 RA i 2 N.BSate @ refSrénce A.R.S290
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Article 1:6 REPEAL OF EXISTING ORDINANCES

Section 1-:6-1  Effective Date of Repeal
Section 16-2 Ordinances Exempt from Repeal
Section 16-3 Effective Date of Code

Section 16-1 Effective Date of Repeal

All ordinances of the Town of Superior except those specially exempted iArtgte, in force and effect
prior to the adoption of this Code, are hereby repealed effective at 11:59 PM on the day preceding the
effective date of this Code, but all rights, dutasd obligations created by said ordinances shall

continue and exist inlerespects as if this Code had not been adopted and enacted.

Section 16-2 Ordinances Exempt from Repeal

The adoption and enactment of this Code shall not be construed to repéalany way to affect or
modify:

A. Any special ordinance or ordinancegarding franchises, annexations, dedications, or zoning or
rezoning.

B. Any ordinance making an appropriation.

C. Any ordinance affecting any bond issue or by which any bond issue mayban authorized.

D. The running of any statute of limitationsforce at the time this Code becomes effective.

E. Any bond of any public officer.

F. Any taxes, fees, assessments or other charges incurred or imposed.

G. Any ordinances authorizing, ratifying,réwming, approving or accepting any compact or
contract with anyother municipality, the State of Arizona, or any county or subdivision thereof,
or with the United States or any agency or instrumentality thereof.

H. Ordinances establishing, naming, or vaugtstreets, alleys, or other public places.

Section 16-3 Effective Date of Code

Each and every Section of this Code as herein contained and hereby enacted shall take effect and be in
force on and after twlve o'clock midnight on the 15th day of Seieer, 2013
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CHAPTER -MAYOR AND COUNCIL

Article 21 COUNCIL

Section 21-1 Elected Officers
Section 21-2 Corporate Powers
Section 21-3 Duties of Office
Section 21-4 Vacancies in Council
Section 21-5 Compensation
Section 21-6 Oath of Office
Section 21-7 Bond

Section 21-8 Fees by Resolution
Section 21-9 Financial Disclosure

Section 21-1 Elected Officers

The elected officers of the Town shall be a Mayor and six (6) Council members. The Mayor and Council
membe's shall constitute the Council astiall continue in office until assumption of duties of office by

their duly elected successors, except as otherwise provided by law. The regular term of office for the
members of the Council shall be four (4) yearsrasided by state law and this Towiodz4

Section 21-2 Corporate Powers

The corporate powers of the Town shall be vested in the Mayor and Council and shall be exercised only
as directed or authorized by law. All powers of the Council shall be eectlgysordinance, resolution,
order,or motion5

Section 21-3 Duties of Office

The Mayor and members of the Council shall assume the duties of office following: (a) their
appointment; or (b) following the canvass of votes of the consolidated stateapyior general election

at which hey were elected in accordance with state law, provided that if no general election is held, the
duties of office shall be assumed on the date established pursuant to State law and this Code; or (c) the
date they are declad elected if the general electiois inconclusive. A tie vote at a general election

shall be decided in a manner established by the Mayor and Council at a meeting called for said purpose.

Section 21-4 Vacancies in Council

The Council shall fill lgppointment, for theunexpired term of any Councilmember, any vacancy that
may occur for whatever reason as provided by State@aw.

49 RA (i 2 NIs#ate ]2 réf&rénceSimilar provisions, A.R.S. £31(B).
59 RA i 2 NIstate IbveréfedeiiceSmilar provisions, A.R.S. £31(A).
69 RA i 2 NIstate IaveréfedeliceSimilar provisions, A.R.S. 235
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Section 21-5 Compensation

The compensation of elective officers of the Town shall be fixed from time to time by Resdtithe
Council in accordance with State I§&lective officers shall be entitled to reimbursement for mileage
and expenses on the same basis as are other Town employees.

Section 21-6 Oath of Office

Immediately prior to assumption of the duties affice, the Mayor and each member of the Council
shall, in public, take and subscribe to the oath of office.

Section 21-7 Bond

Prior to taking office, the Mayor and members of the Council shall execute and file an official bond
provided by the Towrenforcealle against the principal and his/her sureties, conditioned on the due
and faithful performance of his/her official duties, payable to the State and to and for the use and
benefit of the Town or any person who may be injured or aggrieved by thegiubactor default of

such officer in his/her official capacity. A person so injured or aggrieved may bring suit on such bond
under provisions of the Arizona Revised Statutes. Bonds shall be in such sum as shall be provided by
resolution and the premiunfor suchbonds shall be paid by the Town. A blanket bond as may be
allowed by law shall satisfy this requiremént.

Section 21-8 Fees by Resolution

The Mayor and Council shall, from time to time, adopt or modify any and all fees as called for in this
Code byResolution.

Section 21-9 Financial Disclosure

Prior to January 31 of each year, or at any other time required by state statute, the Mayor and each
member of the Council shall file a Financial Disclosure Statement in the form prescrildatetstatute
and prepared by the City Clerk.

Article 22 MAYOR

79 RA i 2 N¥State a2 iéf&rénceSimilar provisions, A.R.S. £82.01; Arizona Constitution, Art. 4, Pt. 2, § 17.
59 RA i 2 NISfte madfefacy, A.R.S. 1804,
89 RA (i 2 NIstate IaveréfedeceSimilar provisions, A.R.S. £32(B).

99 RA i 2 NIstate IaveréfedeceSimilar provisions, A.R.S. 802.
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Section 22-1 Direct Election of MayeiTerm of Office
Section 2-2 Vice Mayor

Section 22-3  Acting Mayor

Section 22-4 Powers and Duties of the Mayor
Section 22-5 Absene of Mayor

Section 22-6 Failure to Sign Daments

Section 22-1 Direct Election of Mayor Term of Office

A. The Mayor shall be directly elected at large by majority vote of the qualified electorate of the
Town pursuant to procedures set forth in A&fé 23 herein and State lad0

B. The Mayorshall serve for a four (4) year term. The Council is empowered to fill any vacancy for
any unexpired term in accordance with state law and this code. The appointee shall be an
elected member of the Coundill

Secton 2-2-2 Vice Mayor

At the first meeing of the Council, following a general election, the Mayor, with Council approval, shall
designate one of the Council members as Vice Mayor, who shall serve at the pleasure of the Council.
The Vice Mayor shall hathe powers to perform the duties of tidayor during his/her absence or
disability.

Section 22-3 Acting Mayor

In the absence or disability of both the Mayor and Vice Mayor, the Town Clerk or any member of the
Council may call the Council to orderdahe Council may designate another of its members to serve as
Acting Mayor who shall have all the powers, duties segponsibilities of the Mayor during such

absence odisability.

Section 22-4 Powers and Duties of the Mayor

The powers and duties dfie Mayor shall include the following:
A. He/she shall be the chieixecutive officer of the Town.

B. He/she shall be the Chair of the Council and preside over all of its meetings. He/She may make
and second motions and shall have a voice\anté in all itsproceedings.

C. He/she shall enfare the provisions of this Code.

109 RA (i 2 NBS@te e référénce A.R.S. 232.03
119 RA i 2 NIState lav2efe@rice’ A.R.S-232.03
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D. He/she shall execute and authenticate by his/her signature such instruments as the Council, or
any statutes, ordinaces or this Code shall require.

E. He/she shall make such recommendati@msl suggestions to the Counad he/she may
consider proper.

F. He/she may when necessary, by proclamation, declare a local emergency to exist due to fire,
conflagration, flood, earthquake, explosion, war, bombing, or any other natural ormzate
calamityor disaster or in the event of the threat or occurrence of rioutror affray or other
acts of civil disobedience which endanger life or property within the Town. After declaration of
such emergency, the Mayor shall govern by proclamation and imposecaksary regulations
to preserve the peace and order of the Tavimcluding but not limited to:

Imposition of a curfew in all or any portion of tHewn.

Ordering the closing of any business.

Closing to public access any public buildiageet or othepublic place.

Calling upon regular or auxiliary lamforcement agencies and organizations within or
without the political subdivision for assistance.

PopnpPE

G. He/she shall perform such other duties required by State statute, this Code, as well as those
duties that may be customarily and generally required of a&tkkecutive officer a Towh2

Section 22-5 Absence of Mayor

The Mayor shall not be absent from the Town for a period of more than fifteen (15) consecutive days
without notification to the Council.

Section 22-6 Failure to Sign Documents

If the Mayor refuses or fails to sign any ordinance, resolution, contract, warrant, demand, or other
documents or instrument requiring his/her signature for five (5) days consecutively then the Vice Mayor
or, in his/her absence, a duly appointed Acting Mayor ishauized to sign such ordinance, resolution,
contract, warrant, demand or other document or instrument which, when so signed, shall have the
same force and effect as if signed by the Mayor.

129 R A (i 2 NIState lav2réféSeioeSimilar provisions, A.R.S. £36.
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Article 23 MAYOR AND COUNCIL ELECTION

Section 23-1 Primary Election

Section 23-2 NonrPolitical Ballot

Section 23-3 General Election Nomination

Section 23-4 Election to Office

Section 23-5 Election Procedure

Section 23-6 Voter Registrationeéquired

Section 23-7 Candidat&inancial Disclosure

Section 23-8 Initiative and Referendum Petitions, Procedure

Section 23-1 Primary Election

Any candidate who shall receive at the primary election a majority of all the votes cast forfibat of
shall be declared to be eleatdo the office for which he/she is a candidate effective as of the date of
the general election, and no further election shall be held as to said candidate or the offidedh
he/she sought election.

Section 23-2 Non-Political Ballot

Nothing on tle ballot in any election shall be indicativetibe support of the candidate.

Section 23-3 General Election Nomination

If at any primary election held, as above provided, there remains any office, or offices farmehic
candidate is elected, theas to that office, or offices, said election shall be considered to be a primary
election for nomination of candidates for such office, or offices, and a second or general municipal
election shall be held to vote for candiga to fill same. The two candites for a given office, for which

a candidate was not elected, shall be the two who received the highest number of votes for the
respective office at the first (primary) election. There shall be only two candidates s¢toad

(general) election unledsvo or more candidates received an equal number of votes. In such case, the
two receiving the highest number of votes and all candidates who received a number of votes equal to
either of them shall be candidates at the sed election.

Section 23-4 Hection to Office

A. The candidates equal in number to the persons to be elected to an office who receive the
highest number of votes cast for that office at said generalteleshall be declared elected.

Section 23-5 Election Procedure

Election procdures, qualification to vote and run for office shall be as provided by state statute and this
Code. It shall be the duty of the Town Clerk to assure that propeti@heprocedures are followed.

Section 23-6 Voter Regptration Required

Before any person otherwise entitled to vote at a regular Town primary or general election shall be
entitled to vote in such primary or general election, he/she shall be a qualified electorate and resident of
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the Town and registered ithe office of the Rial County Recorder as provided in this Code and State
law.

Section 23-7 Candidate Financial Disclosure

Each candidate for the office of Council member shall file a financial disclosure Statement which shall
contain such informabn as may be requad as required btate law.

Section 23-8 |nitiative and Referendum Petitions, Procedure

A. The total number of registered voters qualified to vote in the Town at the last municipal
election, whether regular or special, immediatehgpeding thedate upon which any initiative
petition is filed shall be the basis upon which the number of qualified electors required to file
such petition shall be computed.

B. The basis upon which the number of qualified electors of the Town requiretita fi
referendum petition shalbe as determined by State law.

C. Initiative and referendum petitions shall be circulated, filed, signed, and verified in the manner
provided by the statutes of the State of Arizona, and all proceedings shall be accordieg to th
provisionsof said statuted.3

132uv wA A v 0 Btatxlawfreference A.R.S. 19141
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Article 24 COUNCIL PROCEDURE

Section 24-1  Regular Meetings

Section 24-2  Special Meetings

Section 24-3  Meetings to be Public

Section 24-4  Quorum

Section 24-5 Seating Arrangement

Section 24-6 Agenda

Section 24-7 Consent Agenda

Section 24-8  Order of Business

Section 24-9 Committees & Commissions

Section 24-10 Council ProceduresConduct of Meetings

Section 24-1 Reqular Meetings

The Council shall hold regular meetings bagecondThursday of each month at 7:00 p.m., provided

that when the day fixed for any regular meeting of the Council falls upon a day designated by law as a
legal holiday, such meeting shall be cancelled or it may be set as a special meeting by dledon of
Council. All regular meetings of the Council shall be held attlwen Hall Auditorium, 199 N. Lobb Ave.
Superior, Arizona, unless otherwise declared in accordance with State statutes. The Council may from
time to time change the day, time and loaatiof regular meetings by amendment herebt.

Section 24-2 Special Meetings

Upon the request of the Mayor, action of Council, or upon the written request of three (3) Council
members, the Clerk shall convene the Council at any time by notifyingémders of the Council of

the date, hour and purpose of such special meeting. Notice of such meeting shall be made pursuant to
State lawl5

Section 24-3 Meetings to be Public

All proceedings of the Council shall be open to the public as requirehieystatute, except that upon
approval by a majority vote of the Council the Council may meet in executive session in the manner
provided by State law6

Section 24-4 Quorum

A majority of the members of the Council shall constitute a quoruntrémsactirg business. A lesser
number may adjourn from time to time and compel the attendance of absent Council members.

149 R A (i 2 N¥s@te lav2réfédeioeSimilar provisions, A.R.S. £33;38-431.02
159 R A i 2 N¥s@te lav2réfédeioeSimilar provisions, A.R.S. £33.
169 R A i 2 NBt&e lawrdieSeacySimilar provisions, A.R.S. §881.01(A); 38131.03

179 R A i 2 NBtae lanrafeSeacySimilar provisions, A.R.S. £33.
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Section 24-5 Seating Arrangement

Members shall occupy seats in the Council chanalssigned to them by the Mayor.
Section 24-6 Agenda

A. Not less than twentfour (24) hours prior to each Council meeting and in accordance with State
law, the Clerk, under the administrative direction of the Town Manager, shall prepare an agenda
and shall furnish each Council member, Mayor, the Town Managr and the Town Attorney
with a copy. Copies shall also be available for public perusal at the mé&ting.

B. Not less than twentfour (24) hours prior to each Council meeting and in accordance with State
law, or on or before a time fixeby the Council forngparation and distribution of the agenda
by resolution, whichever is earlier, the Town Clerk shall collect all written reports,
communications, ordinances, resolutions, contracts and other documents to be submitted to
the Council, ad prepare an agenda pket containing such supporting documents. At least one
copy of said packet shall be made available for public perusal at Town Hall. A complete copy of
said packet shall be furnished to the Mayor, each Council member, the Town Mattege
Town Attorney ad others designated by the Council. Copies of prior meeting minutes to be
approved at a Council meeting shall be provided to each Council member, the Town Manager,
the TownAttorney and others per Council direction, prior to any regumeeting. In the
absence of the Town Clerk, the Manager, or designee, shall prepare and distribute said agenda.

C. The Mayor, any three (3) Council members, Town Manager, Town Attorney or the Town Clerk
may place matters on the agenda for consideratigrtiie Council. Repeivte placement of
matters previously heard and decided by the sitting Council shall not be permitted.

Section 24-7 Consent Agenda

A. When any item of business requires action by the Council, but is of a routine and
noncontroversial ature as determined bthe Town Manager, such item may be presented at a
regular meeting of the Couil@s part of a consent agenda.

B. The consent agenda shall be introduced by a motion "To approve the Consent Agenda," and
shall be considered by the Courasl a single &m.

C. There shall be no debate or discussion by any member of the Council regarding any item on the
consent agenda, beyond asking gtiess for simple clarification.

D. Upon objection by any member of the Council to inclusion of any item on the consent agenda,
that item shall be removed from the consent agenda forthwith. Such objections may be
recorded at any time prior to the taking of a vote on the motion to approwedbnsent agenda.

18E d i t oates:&tath law reference - Similar provisions, A.R.S. 38-431.01 et. seq.
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All such items shall be considered individually, in the order in which they elgected to,
immediately following conderation of the consent agenda

E. Approval of the motion to approve the consent agenda shall be equivaleypooval, adoption
or enactment of each motion, resolution, ordinance or other item of business theesoi gach
had been acted upon individually.

Section 24-8 Order of Business

A. Rules of OrderEstablishment of Council agendas and conducting ahbsis during Town
Council meetings shall be done in accordance with State law, this Code, and in ther &tnn
forth in the rules of order adopted by the Town Council in SectidrlD.

B. Conduct of proceeding3he Mayor shall preserve order in the meefimecide all questions of
order and conduct the proceedings of the meetings in accordance with the glener
parliamentary rules contained in Robert's Rules of Order, in all cases to which they are
applicable and in which they are not inconsistent with @mi Revised Statutes, this chapter of
the Superior Town Code and any special Rules of Order adopte@ Byp#n Council9

C. Variation in order of busines$he Council may vary the order of business set forth on their
agenda to accommodate its specific agés and needs, so long as the business of the Council is
taken up for consideration and disposition in amner in conformity with the intent of this
Code.

Section 24-9 Committeesand Commissions

The Council may by majority vote create sbolards, committees and commissions, standing or special,
as deemed necessary; the members of the boards, commitiedsammissions shall be appointed by

the Council. They shall consist of as many members and shall perform such duties as the Council may
require and shall exist at the pleasure of the Council. No board, committee or commission may be
created without Couail action. All such boards, committees and commissions shall be subject to the
open meeting laws. The Town Attorney shall be the legakadto any such board, conittee or
commission so created.

Section 24-10 CounciProceduresConduct of Meetings

The following rules shall govern the conduct of meetings:

A. Prior discussion All business matters that require a vote of Beuncil shall have been
previously presented and discussed by the members of the Council at a previous Council
meeting. The Cowil may by majority vote, suspend this rule, and action may be taken on a
specific matter on the agenda.

199 RA (i 2 NIS@te lav2réfe@eincei Power of Council to regulate proceedings, A.R.S. § 9-234.
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. Right of Floor Whenrecognized by the Mayor, the members shall confine themselves to the
guestion under debate.

. Right of Appeal Any member may g@eal to the Council from a ruling of the Mayor. The appeal
is not debatable and must be put to vote by the Mayor.

. Voting Nomember shall be excused from voting except upon matters involving the
consideration of his/her own official conduct or the legatessity to abstain. In all other cases
a failure to vote shall be entered on the minutes as an affirmative vote. On tlsagasf all
measures, a vote shall be taken and the results entered in full uporetieed.

. Roll Call Upon the request of anpember, before the vote on any question has bemit, roll

call shall be made.

Personal PrivilegesMembers shall have theght to address the Council on a question of
personal privilege in which their integrity, chatar or motives are questioned.

. Dissents and ProtestsMembers voting negatively shall leathe right to express dissent.

. Leaving Meeting Members shathot leave the Council chamber while in session without
permission from the Mayor.

Motions Stated by ChairMotions made and secondesthall be statd by the Mayor prior to
debate.

Amendments It shall be in order to amend motie or an amendment at artime.

. Reconsideration When an agenda item upon final passage fails to pass and a motion is made to
reconsider the vote on such mot, such vote shall not be taken within taty four (24) hours
thereafter.

Anonymous CommunicationdgJnsigned communicains shall nbbe introduced to the Council.

. Recessed MeetingsAny meeting of the Council may be recessed to a later time protided
no recess shall be for a longer metithan until the next meeting.

. Call to the Public Petitions, communicationshid comments or suggestions from citizens

present at Regular Town Council meetings may be heard by the Council subject to the
limitations of the state open meeting lavhe Council may make an open call to the public
during a public meeting, subject to reasble time, place and manner restrictions, to allow
individuals to address the public body on any issue within the jurisdictionegbuiblic body. At

the conclusion of an open call to the public, individual members of the Council may respond to
criticismmade by those who have addressed the public body, may ask staff to review a matter
or may ask that a matter be put on a future agenti@wever, members of the Council shall not
discuss or take legal action on matters raised during an open call to thie puléss the

matters are properly noticed for discussion and legal ad¢tjotne Council at Call to the Public as
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provided by the sta open meeting law20 All such remarks shall be addressed to the Council
as a whole, and not to any member thereof. Such remarks shall be limited to three (3) minutes,
unless additional time is granted by the Council. No person other than the indigjpleeiing

shall enterinto the discussion without the permission of the Mayor. There shall be no
discussion of a topic brought up by public comment unless it is properly noticéte@ygenda.

O. Summary of Currerftvents. The Mayor, any Council member #r&Town Manager may
present a brief summary of current events without listing in the agenda the specific matters to
be summarized, if:

1. The summary is listed on the agenda.
2. The Council does not propose, discuss, deliberate or take legal action at thignee any
matter inthe summary unless the specific matter is properly noticed for legal a@ibn.

P. Adjournment The Council may, by a majority vote of those present, adjourn from time to time
to a specific date and hour. A motion to adjourn shall gsviae in oder and écided without
debate.

Q. Open Meeting LawsAll Council meetings shall be run in accordance with the State open
meeting law and discussion shall be limited to specific agenda items and matters reasonably
related thereto.22

R. Telephonic Aendance Council Members that are unable to physically attend regular meetings
of the Mayor and Council of the Town, may appear telephonically by providing prior notice to
the Mayor and Staff, except for executive sessions; however, such Council Meraber sh
participate in the entire meeting, unlegxcused by the Mayor, and except as provided above.

2022V WA A v Ske, AR S 38/431.01(H)
2lzev WA A W SEE, AR S 38431.02 (K)
229 RA (i 2 NIS€R, AB.8.B831.92 (H)
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Article 25 ORDINANCES, RESOLUTIONS AND CONTRACTS

Section 25-1  Prior Approval

Section 25-2 Reading of Proposed Ordinance or Resolution
Secion 25-3 Requirements for an Ordinance

Section 25-4  Effective Date of Ordinances

Section 25-5  Signatures Required

Section 25-6  Publishing Required

Section 257 Posting Required

Section 25-8  Franchise Ordinances

Section 259 State Law Compliance

Section 25-1 Prior Approval

All ordinances, resolutions and contract documents shall, before presentation to the Council, have been
reviewed and approved as to form by the Town Attorney, and shall, when theibstantivematters

of administration involved, be referred to the person who is charged with the administration of the said
matters insofar as practicable. Such person shall have an opportunity to present his/her objections, if
any, prior to the passagd the ordinance, resolutioror acceptance of the contract.

Section 25-2 Reading of Proposed Ordinance or Resolution

All ordinances and resolutions shall have at least one reading. This reading may be by title only if the
Council is in possession afrted copies of said ordinance or resolution unless the Council by majority
vote requires a reading in full. The Mayor and Council shall each be provided copies of any such
resolution or ordinance at least twendpur (24) hours prior to the meeting in wth same isscheduled

for adoption.

Section 25-3 Requirements for an Ordinance

Each ordinance shall have but one subject, which is clearly expressed in the title. Each ordinance which
amends this Code shall be introduced as an amendment to this &wheén sucltase, the title of the

sections to be amended shall be included in the ordinance. Failure to follow this procedure, however,
shall not serve to invalidate anydinance adopted by the Council.

Section 25-4 EffectiveDate of Ordinances

A. No adinance, rasolution or franchise shall become operative until thirty (30) days after its
passage by the Council, except measures necessary for the immediate preservation of the
peace, health or safety of the Town, but such an emergency measure shaficurhé
immedately operative unless it States in a separate section the reason why it is necessary that it
should become immediately operative, and unless it is approved by the affirmative vote of
three-fourths (3/4) of all thanembers elected to the Counci

B. In addiion to the provisions of Subsection A of this Section, the Clerk shall certify the minutes of
any Council meeting at which an ordinance, resolution or franchise is passed. The thirty (30) day
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period specified in Subsection A of this Sectioalldie calclated from the date of passage by
the Councik3

Section 25-5 Signatures Required

Every ordinance passed by the Council shall, before it becomes effective, be signed by the Mayor or Vice
Mayor, attested by the Town Clerk aadproved a to form by theTown Attorney.

Section 25-6 Publishing Required

All ordinances, and only such orders, resolutions, motions, regulations or proceedings of the Council
shall be published in the public media as may be required by Staterlaw expressly ordered by the
Council. Ordinances shall be published as required by Sta@law.

Section 25-7 Posting Required

Every ordinance imposing any penalty, fine, forfeiture or other punishment shall, after passage, be
posted by the Clerk ithree (3) or more public plasawithin the Town and an affidavit of the person
who posted the ordinance shall be filed in the office of the Town Clerk as proof of p@Sting.

Section 25-8 Franchise Ordinances

Any person soliciting a franchise shafipua introducing the same, furrisone copy thereof for each
member of the Council and the Town Attorney, and shall bear and pay all expense connected with the
consideration of such franchise, including printing aacbrding, and any and all other expenses
necessarily incurred; providedpwever, that in case any franchise is refused, no expense shall be
chargeable to the applicant other than he magve voluntarily incurred in introducing the proposed
franchise. No ordinance granting any franchise shahininstance be placed upon fieal passage,

until after the expiration of thirty (30) days from the date of its introduction, nor until it has been
considered and passed upon by the Town Attorney, who shall make his/her return within thirty (30)
days.

Section 259 State Lawc Conpliance

Should the provisions of this Chapter differ from applicable State law on the procedures required of the
Mayor and Council, then the more strict requirements shall be observed to insure compliance with State
law.

239 RA U 2 NBS@ite a8 r@f&énceSimilar provisions, A.R.S. §142(B).
249 R A (i 2 NXst@ate Iaveréfe3ehogSimilar provisions, A.R.S. $02; 9812

259 RA (i 2 NXst@ate Iaveréfe3ehogSimilar provisions, A.R.S. 893
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CHAPTER-ADMINISTRATION

Article 31 TOWN OFFICERS IN GENERAL

Section 31-1 Town Officers

Section 31-2 Additional Officers

Section 31-3 Bond

Section 31-4 Vacancy To Be Filled By Council
Section 31-5 Additional Powers ariduties
Section 31-6 Attendance at Couitdleetings

Section 31-1 Town Officers

The appointed Town officers shall be the Town Manager, Town Attorney, Town Clerk, Chief of Police,
Fire Chief and the Town Magistrate. Said officers shall sewer the administrative direction of the
Town Marager and shall have such powers and duties as may be established by state statute or this
Code. Each such officer shall be appointed by, and serve at the pleasure of, the Town2Bouncil.

Section 31-2 Additional Officers

The Council may appoint and rexe such other officers, as it may deem necessary from time to time.
The same person may hold two or more offices in the discretion of the C@Tncil.
Section 31-3 Bond

The Council shall require eacHioér of the Town to give bond for the due dischadjdiis/her duties in
such sums as may be required by State statute or as determined by resolution of the Council. The Town
shall pay the costs of such bond or blanket bond.

Section 31-4 Vacancy To 8Filled By Councll

Vacancies in the position offmawn Officer shall b&lled by Council appointment.

Section 31-5 Additional Powers and Duties

In addition to any powers and duties prescribed in this Code, each officer shall haviersaehpowers
or perform such further duties as may be praettby ordinance of the Council.

Section 31-6 Attendance at Council Meetings

Any officer or employee of the Town, when requested, shall attend any meeting of the Council.

26zev w A rotesn $Matedaw referenced Similar provisions, A.R.S. § 9271
2722V WA A v $Matedan Aeferersced Similar provisions, A.R.S. § 9271
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Article 32 TOWN OFFICERS; DUTIES

Section 32-1 Appointment of Town Manger
Section 32-2 Removal of Town Manager
Section 32-3 Duties of Town Manager
Section 32-4 Restrictions on Town Manager
Section 32-5 Acting Town Manager

Section 32-6 Compensation of Town Manager
Section 32-7 CounciiManager Reltions
Section 32-8 Town Manager Attendance at Commission Meetings
Section 32-9 Town Clerk

Section 32-10 Town Attorney

Section 32-11 Chief of Police

Section 32-12 Fire Chief

Section 32-13 Town Magistrate

Section 32-1 Appointment of Town Manager

A. The Town Manager shall be appointed by a majority vote of the Council for an indefinite term.
The Manager shall be chosen by the Council on the basis of hes{eeutive and administrative
gualifications and his/her knowledge of accepted picein respect to the duties of his/her
office as hereinafter set forth. No Council member shall receive such appointment during the
term for which he/she shall have beeteeted or during any other term such appointment may
be restricted by State |a&8

B. Residence in the Town at the time of appointment shall not be required as a condition of the
appointment; provided, that within sixty (60) days after taking office he/sradl ®ecome a
resident of the Town unless the Council approves his/her residenisidethe Town.

Section 32-2 Removal of Town Manager

The Manager shall serve at the pleasure of, and may be removed by, the Council by a majority vote of its
members at any tim@9

Section 32-3 Duties of Town Manager

The Manager shall be the chief agmstrative officer and head of the administrative services of the
Town. Administrative services shall include all Town employees except for elected oHetshe shall
be responsible to the Council for a proper administration of the affairs of tknTdHe/she, or
designee, shall have timwer and shall be required to:

289 R A (i 2 N¥Sfate v réf&ence: A.R.S.-8@3

29EditorsNotes:State law reference: A.R.&9-303
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. Execute, on behalf of the Council, general administrative supervision anebcofihe affairs of
the Town.

. Attend meetings of the Council, except when excused by the Courtbilthei duty of reporting
on or discussing any matter concerning the affairs of the departments, boards, services or
activities under his/her supervision, uporhigh, in his/her judgmenthe Council should be
informed.

. Appoint, and when necessary, suspandemove all employees of the Town except Town
Official appointees of the Council. All appointments and removals shall be based upon the
qualifications or diqualifications of such employee without regard to awjitical belief or
affiliation.

. Coordirate the administrative functions and operations of the various departments, boards,
divisions and services of the Town government, and on its behalf to carpobcies, rules,
regulations and ordinances adopted by it, relating to the administratiomefaffairs of such
departments,boards, divisions or services.

. Cause to be prepared and submitted to him/her by each department, board, diviseendace

of the Town government, itemized annual estimates of expenditures required by them for
capital outhy, salaries, wages and miscellaneous operating costs; to tabulate the same into a
preliminary consolidated municipal budget and submit the samé&QGouncil annually, with
his/her recommendations as to any increases, decreases, cancellations, tramstaesges in

any of the items inclded in said preliminary budget.

Supervise the expenditures of all departments, divisions or services of thegaw@mment

and to act as purchasing agent for the purchase of all supplies, goods, wares, merchandise,
equipment and material which may be required for any of such dipants, divisions or
services.

. Analyze and supervise the functions, duties and &igts/of the various departments, boards

and services of the Town government and of employees thereoffantake such
recommendations to the Council with reference thereto, as in his/her judgment would result in
the most efficiency in the ovedabperaton of Town government.

. Develop and organize necessary improvement projects and programs and to aid ishthass
Council and the various departments and boards in carrying the same through to a successful
conclusion.

Serve as Public Relations officetla Town government, and to follow through and endeavor
to adjust all complaints filed against any empleydepartment or service thereof to the end
that every effort may be made to satisfy all citizens that their Town government is being
operated on thé@ behalf with the highest degree of efficiency.

Cooperate with community organizations and provide theitihany reasonable assistance
obtainable through the Town government within the limitationda#.
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K. Make and keep an ufp-date inventory of all pesonal property owned by the Town and
recommend to the Council the purchase of new machinery, equipmensapplies whenever,
in his/her judgment, the same can be obtained at the best advantage, taking into consideration
the tradein value ofmachinery ancequipment in use.

L. Make, or cause to be made, studies and surveys of the duties, responsibilities anofwoek
personnel in the various departments and services of the Town government, and to recommend
to the Council abolition or consolidation of pasits or transfers or removals of personnel,
whenever in his/her judgment, such action would increase efficy in the administration and
operation of the Town government.

M. See that all laws and ordinances of the Town are duly enforced and to see finahetises,
contracts, permits and privileges granted by the Council are faithfully observed.

N. Devote his/ler entire time to the dischae of his/her official duties.

O. Perform such other duties as may be required of him/her by the Counciinoomsistent with
the laws of the State of Arizona, this Code or the ordinances of the Bown.

Section 32-4 Restrictions on Town Manager

The Manager shall not exercise any policy making or legislative functions whatsoever, nor attempt to
commit orbind the Council or any member thereof to any action, plan or program requiring official
action of the Council. It is notteanded by this Article to grant any authority to, or impose any duty
upon the Manager, which is vested in or imposed by generablasvdinances in any other Town
Council, commission, board, officer, appointee or employee exceperasn specifically séorth.

Section 32-5 Acting Town Manager

In the event of the absence or disability of the Manager, the Council may appointiag Aown
Manager who shall exercise the powers of said office unless said powers have beensetiglegated
by Council aion.

Section 32-6 Compensation of Town Manager

A. The Town Manager shall receive such compensation as the Couridit@maimeto time
determine.

B. The Town Manager shall be reimbursed for all actual and necessary expenses incurred by
him/her in the peformance of his/her official duties.

C. Nothing in this Article shall be construed as a limitation on the power or the authorityeof t
Council to enter into any agreement with the Town Manager delineating other or different
terms rot prohibited by state state.

300 R A (i 2 &sEsa@ate laveréference: A.R.$9-303
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Section 32-7 CouncitManager Relations

The Council and its members shall deal with the administrative services ©btin@only through the

Town Manager, except for the purpose of inquiry, and neither the Council nor any member thereof shall
giveorders or instructions to any subordinates of the Town Manager. The Town Manager shall take
his/her orders and instructionsdm the Council only when sitting in a duly convened meeting of the
Council and no individual Council member shall give any oodénstructions to the Town Manager.

Section 32-8 Town Manager Attendance at Commission Meetings

The Town Manager may attdrany and all meetings of the Planning and Zoning Commission, and any or
all other commissions, boards or committees createdhi®yCouncil, upon his/her own volition, or upon
direction of the Council. At such meetings which he/she attends, he/she shiaéidrd by such

commission, boards or committees as to all matters upon which he/she wishes to address the members
thereof, and le/she shall inform said members as to the status of any matter being considered by the
Council except where prohibited by laand he/she shall cooperate to the fullest extent with the

members of all commissions, boards or coltieds appointed by the Couilc

Section 32-9 Town Clerk

A. Records The Clerk shall be the custodian of the public records of the Town and shall keep a
true and correct record of all business transacted by the Council and any other records that
either pertain to the business of thEown or that the Council directs. The Clerk shall number,
plainly label, and file separately in a suitable cabinet all @ies, resolutions, notices, deeds,
surveys, leases, minutes, contracts, paid and unpaid vouchers, inventories, letters, orders, an
other documents of whatever nature.

B. Public Inspection of Record§he Clerk shall keep convenient for public inspectibpudlic
records and public documents under his/her control, as provided by State statute. The Town
Clerk shall consult with theoWn Attorney on pubt records issues and requests.

C. Agenda and MinutesThe Clerk shall prepare or cause to be preparedatienda, as directed
by the Town Manager, and prepare and keep the minutes of Council proceedings and ensure
their correctness andccuracy and compliance with all statutory obligations, including but not
limited to, the State open meeting lavl

D. Ordinances, Resolutions, Bids, Budgets and Noticdse Clerk shall process, record, file, publish
as may be required by State statutedapost all ordinances, resolutions, budgets, bids and
notices that may be approved by the Council.

E. Duties as TreasurerThe Clerk shall hold the office of Town treasurer and receive and safely
keep all monies that shall come to the Town and pay outstiime when authorized by the
Council. The Town Clerk shall keep a separate record and account of each different fund
provided by the Council, apportion the monies received among the different funds as prescribed
by the Council, and keep a complete set obks showing: Every money transaction of the
Town, the state of each fund, from what source the money in each fund wagedeand for

3lev WA A w1 BMatedaav Aeferenced Similar provisions, A.R.S. § 9271; 38-431.02
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what purpose expended, and he/she shall make annual reports to the Council of all receipts and
disbursements and the bahce in each fund. Atthe end of the fiscal year he/she shall make a
full and detailed statement of the receipts and expéunckes of the Town during the year,

specifying the different sources of revenue and the amount received from each, all
appropriatiors made by the Council, and the object for which they were made, and the amount
of money expended under each, the evidencésdebtedness issued, and what portion

remains thereof outstanding, with the rate and amount of interest due thereon, and the atnoun
of cash on hand

Election official The Clerk shall be the Town election registrar and perform those duties
requiredby State statute and this Code.

Meetings of Council The Clerk shall attend all meetingfghe Council, unless excused.

LicensesThe Clerk shall issue or cause to $®uied all licenses that may be prescrilbydstate
statute or this code.

Purchasing Agenfrhe clerk shall assist the Town Manager in his capacity as purchasing agent of
the Town and make purchases as authorized anetctéd by the Town Council or Town
Manager as proied in this code or state law.

Other Duties The Clerk shall perform such other duties as may be required by State law, this
Code or by ordeof the Council or Town Manager.

Section 32-10 Town Attorney

The Town Attorney shall be appoidtéy the Council. The duties of the Town Attornasitide, but are
not limited to:

A.

B.

Attend all meeting®f the Council unless excused.

Act as legal counselor and advisor of the Council, commissions and all Towfs @affidias such
shall give higpinion in writing when requested by the Council.

Draft all deeds, contracts, conveyances, ordinances, resolutions, franchises and all other legal
documents for consideration by the Council.

. Approve as to form in writing allrafts of legal documents i to consideration by the Council.

Prosecute, defend and/or oversee all suits, actions or causes where the Town is a party and shall
report to the Council, when required, the condition of any suit or action to which the Toan
party. The Town Attorneghall supervise all oside legal counsel to the Town.

Serve as prosecutor, or supervisor of prosecution, for all Codeiviaddiiled in Magistrate
Court.

Section 32-11Police Chief
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The Chief of Police shall be the hedidhe Police Department hiredy the Town Council under the

direction and supervision of the Town Manager. All other members of the Department shall be under his
immediate supervision, direction and control and it shall be his duty to see that all lavkept, obeyed

and executed. Bl shall have such other powers and perform such other duties as are now or may
hereafter be prescribed.

Section 32-12 Fire Chief

TheFire Chiethall be the head of thEire Departmentappointedby the Town Council under ¢h
direction and supervision dhe Town Manager. All other members of the Department shall be under
his’her immediate supervision, direction and control and it shall bénheisduty to see that all laws are
kept, obeyed and executed. Fgheshall have sucbther powers and perform suabther duties as are
now or may hereafter be prescribed.

Section 32-13Town Magistrate

The Town Magistrate shall be appointed by the Council and shall perform such duties as may be
provided by law. The Town Magistrate shlappointed for a term afiot less than two years. He/she
shall be the administrative head of the Magistrate Court.
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Article 33 PERSONNEL SYSTEM

Section 33-1 Creation and Scope

Section 33-2 Conditions of Employment

Section 33-3 Polittal Activity

Section 33-4 Personnel Officer

Section 33-5 Background Checks of Applicants for Employment

Section 33-6 Reimbursement of Employee Expenses Incurred on Town Business

Section 33-1 Creation and Scope

The Council shall adopt bg$sdlution gpolicy for the personnel of the Town, the provisions of which
shall apply to all employees of the Town except elected officials, Town officials appointed by the
Council, persons engaged under contract to supply professional or technical seteioporary
employees and volunteer personnel who receive no regular compensation from the Town and such
other employees as the Council may exempt.

Section 33-2 Conditions of Employment

The appointment, promotion and tenure of every employee shaltbnditional solely on merit and

fitness and the satisfactory performance of the duties and responsibilities assigned. No employee or
applicant for employment shall be discriminated against on the basis of age, race, color, religion, gender,
family statts, sex, pdiical affiliation or disability.

Section 33-3 Political Activity

A. No officer, official or employee of the Town shall use any influence or pressure upon any
employee to obtain any assessment or contribution of money or time, either direotioect,
for any politcal campaign or personal gain.

B. All employees shall remain free from any political activity in a Superior municipal election:
1. No employee may solicit or attempt to solicit support for a candidate involved in a Superior
municipalelection from any employee or appointed official.

C. No employee may take any part in the campaign of a candidate participating in a Superior
municipal eéction.

D. Employees may exercise their rights as citizens to vote, privately express personal opimions,
sign nominating petitions, initiative, referendum or recall petitions.

E. No paid employee shall seek election to public office with the Towtewlill employed by the
Town.

F. No paid employee shall use his position or Town resources to sell, splii#ttribute any

campaign material or information for any election during working hours and/or in uniform used
by or identified with tte Town government
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G. No paid employee shall use his position to introduce, guide or recommend any candidate for
any public office on Town property.

H. &9 Y LJ 2a3u8e8lén this section means all Town employees, classified and unclassified, Town
officer, contract, partime, seasonahnd temporary Town employees.

Section 33-4 Personnel Director

The Town Manager, or dgsiee, shall serve as the Personnel Director to administer the personnel
system in compliance with the policy adopted by the Council. Said Director shall perform such duties as
may be required by this Code and ahyly adopted persnnel policy.

Section 33-5 Background Checks of Applicants for Employment

All goplicants for employment with the Town shall submit a full set of fingerprints to the Town Police
Department for the purpose of obtaining a state and federal criminalngsoheck pursuantto AR §
41-1750 (G) (2). The Police Department and the Arizona Department of Public Safety are authorized to
exchange this fingerprint data with the Federal Bureau of Investigation and to receive and disburse to
the Personnel Depament any report receiveds a result of said records chegX.

Section 33-6 Reimbursement of Employee Expenses Incurred on Town Business

The standard for the reimbursement of mileage expenses incurred by employees in the representation
of the Townshall be those approved by mibr regulation of the Internal Revenue Service from time to
time. Rates of reimbursement for meals and hotels shall be those as established by the Council from
time to time except where hotel arrangements are made by the.ow

322UV WA A v nSthtedaw feference- A.R.S. 8§ 41-1750
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ARTICLE8 CLAIMS AGAST THE TOWN

Section 34-1 Procedure and Time Limit for Presenting Damage Claims.
Section 34-2 Presentation of a Claim a Prerequisite for Court Action.
Section 24-3 Real Property Diminution in Fair MarkRéalue Claim Required
Section 34-4 Appeals From Required Dedications or Exactions

Section 34-1 Procedure and Time Limit for Presenting Claims

A. All claims against the Town shall be filed with and served upon the Town Clerk in accordance
with Statelaw.

B. The Town Clerk shall transnait claims filed with that office to the Town Attorney, with a copy
to the Town Manager, and any other person designated to investigate claims. These claims shall
then be processed pursuant to guidelines approved lg/Tbwn Attorney33

Section 34-2 Presentation of a Claim a Prerequisite for Court Action

No court action shall be brought against the Town or any board, commission, officer or employee
thereof until a claim or demand for payment of the same basn presented as provided in this Article

and such claim has been rejected. Failure by the Town to complete action approving or rejecting any
claim or demand within sixty (60) days from the date the same is presented shall be deemed a rejection
thereof34

Section 34-3 Real Property Diminutionn Fair Market Value Claim Require&db

A property owner shall file a written demand for just compensation with the Town Clerk where it is
alleged that a new land use law has been enacted by the Town dinedtly regulates and diminishes
the fair market véue of their property. The provisions, definitions and published judicial interpretations
of A.R.S. 82-1134 are incorporated herein by this reference.

A. Only the fee title owner(s) may file a claim. Tdvener shall have the burden of proof on the
issue & diminution in value of the property. Claims shall be filed in accordance with the
requirements of A.R.S. § 11234 and this section.

B. Documentation required from owners:
1. Legal description and street address of the property;
2. ldentification of all othe legal owners of the property. A description of the legal interest
held and evidence of ownership showing the date the ownership éstevas acquired. If

there are multiple owners a description of the interest held by each owner and claimant. If
propetty is held in trust, owned by a corporation, partnership, LLC or LLP, a Statement

332U WA A W Shatutery reference A.R.S. § 12-821.01

3420 WA A W NAR.X 3 ¥2-821.01
35EditorsMNotes: A.R.S. § 12-1134
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whether the claim is filed on behalf of the trust, corption, partnership, LLC, LLP
individual(s), partners (or both).

3. ldentification of the Town land use law which theperty owner alleges diminishes the
value of his land including a description of the desired use of the property, how the
regulation regricts the desired use of the property and how the land use law reduces the
fair market value of the property

4. All documentation in support of the claim of diminished value. The actual amount of
diminution in value shall be stated and the complete supploereof shall be required.
Attach an appraisal and all other documentary evidence which supports the claim together
with written permission from the claimant and all owners to enter the property to appraise
it and verify information in the claim.

5. The clam shall set forth a specific amount of just compensation the claimant demands.

6. Claims shall contain a sworn, notadzStatement signed by the claimant attesting that the
information contained in the claim is accurate and correct.

Section 34-4 Appeals From Reguired Dedications or Exactions

A property owner may appeal administrative dedications and exactions irdpasa condition of

approval for the use, improvement or development of his/her real property pursuant to the procedures
set forth iNA.R.S. %$00.12 or a taking of real property as that term is used in A.RR80493 This

section shall not apply to adéslative act of the governing body of the Town that does not give
discretion to the administrative agency or official to determine trature or extent of the dedication or
exaction. An appeal may be filed with the Town Clerk not later than thirty ¢8@) after the final

action. No fee shall be charged. A hearing officer will then be appointed, proceedings conducted in
accordance vih A.R.S. %$00.12 and any appeal shall be heard by Pinal Superior 8durt.

362V WA A W T AIR.X 2-5068.129
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Article 35 PURCHASING

Section 35-1
Section 35-2
Section 35-3
Section 354
Section 35-5
Section 35-6
Section 35-7
Section 35-8
Section 35-9
Section 35-10
Sectim 3511
Section 35-12
Section 35-13
Section 35-14
Section 35-15
Section 35-16
Section 35-17

Scope of Article
Definitions
Conflict of Interest
Council Approval; Whéequired
Purchasing Director; Duties
Emergency Purchases; Procedure
Purchases (@Beneral; Bids
Bidding Procedure
Lowest Responsible Bidder
Bid Bond
Exclusive Service
Professional and Technical Services
Forms
Purchase @ers
Arizona Procurement Code
Public Buildings and Improvements
Procedwr on Request For Payment

Section 351 Scope of Article

This Article shall govern the procedure for purchase of any goodswacaeror, or on behalf of, the
Town. This Article is intended to supplement State law, however should applicabldeStairovide
more stringent provisions regarding any proposed transaction those more stringent provisions shall

apply.

Section 35-2 Definitions

In this Article, unless otherwise speciflgghrovided:

A.

"Local Business" shall be defined as businessgsigdily located within the jurisdictional

bourdaries of the Town of Superior.

Section 35-3 Conflict of Interest

A.

It shall be the

instances37

pbicy of the Town of Superior that all officers, employees, agents, contractors and
other representatives of the Town malevery effort to assure the public that measures are in
place to identify and prevent conflicts of interest in the implementation, &itjan and award

of contracts or in the sale or purchase of property or services to, or for, the Town. The conflict
of interest provisions of State and federal law, as applicable, shall be adhered to in all

379 RA U 2 N¥stte lv2réfahce: A.RS38501 et. seq.
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B.

It shall be the policy of the Taowto avoid even the appearance of impropriety by its officers,
employees, agents, contractors or other representativeany transaction regarding the Town,
including the awarding of contracts or the purchase or sale of any regersonal property or
seavices.

The Town Manager and Town Attorney shall be responsible for insuring that the applicable
provisions of the coflicts of interest laws are made known to all public officers, employees,
agents, contractors, representatives and all persons or comegamho may have an interest or
submit a proposal or bid on any contract, sale, purchase eicwith the Town of Saerior.

In addition to the provisions of State law, it is declared to be the policy of the Town that no
officer, employee or agent of thTown shall solicit or accept gratuities, favors or anything of
monetary value from contractors, potential contractasparties to contracts which may are
to be awarded by the Town.

Section 354 Council Approval; When Required

No purchases shidde made by or on behalf of the Town without first obtaining Council approval in the
following instances:

A.

B.

C.

D.

E.

Whereprior approval is requiretty State statute or this Code;

Where the purchase of the item is not proviléor in the budget as adopted,

Wherefunds for the purchase are not primled in the budget as adopted,

For the expenditure of funds in an amount ixcess of Twentyive Thousand ($25,000) dollars.

All change orders toontracts approved by Council.

Section 35-5 Purchasing Director; Diies

A.

The Town Manager shall appoint the Purchasing Director who shall direct and control all
purchases of goodsnd services madby, or on behalf of, the Town.

The Purchasing Director shall approve or deny all purchase requests and shall report to the
Council on any purase requiring Council approval.

Section 35-6 Emergency Purchases; Procedure

In case of ammergency which requires immediate purchase of supplies or services and when time is of
the essence and applicable State law does not prositierwise, the Mayor in the case of a declared
emergency, or the Manager shall be empowered to authorize thelasing Director to acquire goods

or services without complying with the requirements and procedures in this Article. A full report of the
circumstances of such emergency and the goods or services obtained shall be made to thkeaCasinc
next regular neeting.
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Section 357 Purchases in General; Bids

A.

Purchases Under $250Vhenever the contemplated purchase or contract for services ihéor
sum of less than Two Hundred and Fifty ($250.00) dollars, the Purchasing Director may obtain
the goods oisenices without further formality.

$250 to $2,500 Inclusiv&Vhenever any contemplated purchase or contract for services is for
the sum of atéast Two Hundred and Fifty ($250.00) dollars but not more than Twenty Five
Hundred ($2,500.00) dollars, aftevropletion of a Purchase Order, the Purchasing Director shall
obtain at least three quotes or bids if available. At his/her discretion, he/sheswiiit such

quotes or bids by phone or in writing. Documentation of the bids solicited are to be maintained
on a requisition form which is to be attached to a completed purchase order form. Upon review
of the quotes or bids,the Purchasing Director lshevard the purchase or contract tbhe lowest
responsible bidder.

$2,501 to $25,000 Whenever any contemptied purchase or contract is for a sum in excess of
Twenty Five Hundred ardne $2501.00) dollars but not more than Twenty Five Thousand
($25,00000) dollars, after completion of a Purchase Order, the Purchasing Director shall obtain
written price bids olquotes from suppliers. The purchasing inquiry form is to be used to
document the written price bids or quotes and is to be attached to a coreglegquisition

form. Upon review of the written bids or quotes, the Purchasing Director shall award the
purchase or contract tdhe lowest responsible bidder.

In Excess of $25,000Whenever any contemplated purchase or contract is for a sum in excess of
TwentyFiveThousand ($25,000.00) dollars, the Purchasing Director shall advertise for bids
according to the ppcedures established in this Article. The purchase or contract shall be
awarded to the lowest responsible bidder, but the Town shall resergeigit to reject any and

all bids, waive any infmality, and/ or readvertise.

1. In addition to the foregoingequirements, if the bids received for the purchase or contract
are in excess ofwentyFiveThousand ($25,000.00) dollars, no purchase or cattraay be
made without prior Council approval. The Purchasing Director shall present all the bids
obtained to hie Council and shall report to them on the need for the goods or service and
the advantages or disadvantages of the contract and bid propo3als.Council reserves
the right to reject anyand all bids and radvertise.

Exemptiond_ocal Businessesl heforegoing provisions notwithstanding, if in the judgment of

the Purchasing Director there are a limited number of local businesses who havegatovi
satisfactory goods or services to the Town of the nature desired, and the costs exceed the
Twenty Five Thaand ($25,000.00) dollar amount requiring advertising, the Purchasing Director
may prepare and submit to the local businesses, and to otherhbeatsay deem appropriate,
written requests for bids or proposals for the goods or services desired, withotifurt
advertising, unless required by State or federal law. All proposals for providing the desired
services must be opened at the same time ifliy and shall be submitted to the Council, in
writing, for final acceptance of the successful proposal. igemrrequest for proposals shall
reserve the right to reject any, and all proposals.
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F. Local Business Preferenc®n all purchases, local busises shall be entitled to a five percent
(5%) preferenceo the extent allowable by law.

G. Procurement requiremets shall not be artificially divided in order to circumveng th
requirements of this Article.

Section 35-8 Bidding Procedure

Except as othmvise provided in Section3-11 or state law, the Purchasing Director shall follow the
procedure set forth in this Section for all purchases and contracts subjdioe written bidding process:

A. A notice of solicitation for bids sh&tate the date, time and place of opening, and the place and
time period withinwhich bids shall be submitted.

B. The notice shall State with particularity the goods or services required and shall State the place
where specifications may be examined.

C. Bids shall be submitted ia sealed envelope clearly identified as a bid on the front of the
envelope. Any bid not oeived within the time peod allowed shall be rejected.

D. All bids shall be opened in public at the time and place specified, and a tabulation of all bids
shall beavailable from the Town Clerk.

E. All bidders shall be notified in writing of the awardrefection of any and all bids.

Section 359 Lowest Responsible Bidder

A. Unless the Council or the Purchasing Director, as appropriate, shall exercise the reyt¢toin
of any or all bids, all goods and services in an amount in excess of Twentydtigarith
($25,000.00) dollars shall be awarded to the lowest responsible bidder. In determining the
lowest responsible bidder, the Council or the fasing Directoshall consider:

1. The ability, capability and skill of the bidder to perform the contragtravide the servies
required in a timely manner;

2. The quality of performance in previous contracts with the Town, together with previous and
existing compliancwith the ordinances of the Town; The Purchasing Director or Council, as
the case may be, repees the right to request references from other public projects or
contracts.

3. The financial resources and ability of the bidder;

4. The quality, availability and agtebility of the goods or service.

B. The Purchasing Director shall select providers of goods and services without regard to race,

color, national origin, ethnicity, religion or creed, sex, handicap, age, marital or familial status as
required by the Town @licy of equal opportunity and nediscrimination. Preferences as
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required by state or federal law shall be observed notwithstanding anyragnkanguage
contained herein.

Section 35-10 Bid Bond

The Purchasing Director shall have the authority tpuiee a bid bond, in such amount as he/she may
deem sufficient, to secure the execution of a contract for construction, provided however, that in a
contract for construction in excess of Twenty Fiveusand $25,000.00) dollars, such a bond shall be
required. In all cases of construction to which state law applies, any requirement for performance and
payment bonds shall bieacorporated into the contract.

Section 35-11 Exclusive Service

In the even that there is only one person or entity capable odwiding a particular commodity or
service, the requirements of this Article concerning bidding procedures shall generally conform to the
sole source procedures as providedhe Arizona Procurement Ge.

Section 35-12 Professional and Technical Setges

A. The provisions of A.R.S. Title 34 shall govern the selection of architects, engineers and other
technical registrants. The Purchasing Director may utilize a professional or technical service
provider with which the Town has an ongoing relationshithaiit compliance with the
provisions of this Article, unless a regular bidding process is required by a grant provider for the
project for which the services are requiréa.

B. No person or firm practicmin a professional or technical field for which arise is required by
State law shall be engaged by the Town unless possessimgeatdicense in good standing.

C. Upon engagement, the Town shall enter into a written agreement or memorandum of
understanding for the performance of the services for which agegd, setting forth the scope of
services and the unit or total price therefore

Section 35-13 Forms

The Purchasing Director shall be responsible for the preparation and distribution of forms and
documentation to carry outhe provisions of this Artle.

A. Bid Specification FormThe bid specification form shall State the specifications for the goods or
services required as well as the criteria for award of the bid and shall be available for inspection
by prospective bidders as of the firstigicationof the notice of bid.

B. Requisition Form The Requisition Form shall be completed prior to any purchpskose
authorized to purchase supplies, materials or services, and shall be reviewed and approved in
writing by the Department Head. The Requisitiorm shall be submitted to the purchasing
department to review for completeness. The Requisition Foratl §ie used to document

382U wA A w nSthtekaw feference A.R.S. §34-101 et. seq.
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phone, verbal or written bids solicited from suppliers. The Requisition Form shall be attached to
the Purchase Order Form asaimentation of the solicitation.

C. Notice to Bidders The Notice to Bidders shall set forth the goods@wices sought, the day,
time and place when bids will be opened, the dates and times within which bids will be received,
when specifications may breviewed and where available and such other information as may be
required to secure the most advantagebids.

D. Purchase Order FormThe Purchase Order form shall be completed by the purchasing
department upon review of a duly authorized Requisitionn.oiThe Requisition Form will then
be reviewed and approved by the Purchasing Director. The purchagiagtaent will submit a
copy of the Purchase Order Form and Requisition Form with supportingreéatation to the
Town Clerk.

Section 35-14 Purchae Orders

A. In General The Purchasing Director shall provide forms for purchase orders which shalibe us
for the purchase of all goods and serviéass or on behalf of, the Town.

B. Open Purchase Order©pen purchase orders may be provided by the Pasiiy Director for
the routine purchase of regularly supplied items costing not more than Two Hundted Fif
($250.00) dollars per invoice in the aggregate. An open purchase order shall be limited to a
single source. All open purchase orders shall exgtitee end of the fiscal year of issuance and
the expiration date shall be plainly stated on its face.

Section 35-15 Arizona Procurement Code

In addition to, or in the alternative, to the procedures set forth in this Article, the Town Manager, or
dedgnee, may, but shall not be required to, utilize any and all procedures authorized for use in the
Arizana Procurement Code, including but not limited to, sole source, internet and intergovernmental
procurement as provided therein. The provisions of thizgha Procurement Code and implementing
regulations shall be deemed to be adopted herein for the puggsass Stated herein and to that
extent39

Section 35-16 PublicBuildings and Improvements

Where applicable, and as required, the provisions of A'RtlS 34, Public Buildings and Improvements,
shall be deemed to be incorporated herein by this refere and to that extent. Where applicable, the
provisions of A.R.S. Title 34 shall control over the provisions of this4Dode.

392U WA A v BMatukory feference: A.R.S8 41-2501 et. seq.
40Editors NotesStatutory reference: A.R.834-101 et. seq.
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Section 35-17 Procedureon Requests For Payment

A. All requests for payment for purchases shall be in writing and may the iform of a bill,
invoice, payroll or formal demand with proper reference to an authorized purchase order,
where applicable. Notwithstanding the above,@lhtract payment requests from the Town
shall be in writing, in a form acceptable to the Town Mgera or designee, and in as many
copies as the Town Manager may require. Every claim shall set forth all the details pertaining to
the purchaseincluding,but not limited to:

1. A complete description of the goods or services furnished, or the ciranoat giving rise
to the claim.

2. Thequantities of goods furnished.
3. The unit price of goods furnished.

4. The total cost to the Town, including applicable taxsesyice charges, delivery charges, and
all other charges.

5. Areference to any purchase orders, \eit or oral, which may have been issued by the
Town with reference to the purchase.

B. All requests for payment shall be audited by the Manager or his/heessgrtative prior to
payment. Such audit shall satisfy the Manager that the faligvelements areccounted for:

1. The goods or services covered by the claim were ordered by authority opanyo
designated Town official.

2. The goods oreyvices were actally received.
3. The price charged the Town is the price that was agreed tioeatime the order was placed.
4. The ¢aim is mathematically correct.

C. After audit by the Manager, all claims shall be approvedie Council prior to payment.

D. Inthe event thata contractual dispute continues or arises after exhausting these procedures,
claim against the Town shall be made pursuant to Sectié13
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Article 36 CONTRACTS

Section 36-1 Scope of Article

Section 36-2 Contract Administrator

Section 36-3 Change Orders and Amendments

Section 36-4 Request foProposal; Amendments

Section 36-5 Acceptance of Work Completed

Section 36-6 Attestation of Contracts by Town Clerk

Section 36-7 Compliance with Conflict of Interest and Other Rules

Section 36-1 Scope of Atticle
This Article shall governéhformalities regarding all contracts entereddrby or on behalf of the Town.

Section 36-2 Contract Administrator

The Town Manager, or designee, shall serve as the Contract Adminidtnatioe Town and as such
supervise the completion of albntracts entered into by or on behalf of the Town. During times the
Manager position is vacant, the Town Clerk shall serve as Contract Administrator, unless the @suncil h
appointed an Acting Maamer.

Section 36-3 Change Orders and Amendments

A. Nochange order shall be approved nor shall any amendment or alteration of any executory
contract that was approved by the Council become effective without the express approval of the
Council. No changader shall be approved nor shall any amendment orratien of any
executory contract that was not approved by the Council become effective without the express
approval of the Contract Administrator. Such approval shall be in the form of a rider tarwrit
amendment executed by the parties and attached te tiriginal contract.

B. Any change order, amendment or alteration of any executory contract shall be furnished to the
Council for its review and, where required, its prior approval.

Section 36-4 Reauest for Proposal: Amendments

The Town Manager shallgsent Requests for Proposals to the Council for approval in any proposed
contract in excess of $25,000. Upon approval by the Council, no change, alteration or amendment shall
be allowed withoutprior approval of the Council.

Section 36-5 Acceptance ofNVork Completed

A. Notice of AcceptanceWhen a contracting party providing goods or services to the Town makes
a request for acceptance by the Town of work as completed, the Contract Administralior sha
indicate acceptance on behalf of the Town on a foesignated for that purpose and shall
notify the Council of such acceptance. Until the notice of acceptance is issued, no public work
completed on behalf of the Town shall be considered as the prgpdrthe Town, and the Town
shall assume no responsibjltherefore. Any applicable warranty period shall not begin to run
until acceptance by the Town
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B. Release of Retainer; Condition§he Town shall not release any funds due which are held as
retaineruntil the Contract Administrator is satisfied that th@rk has been completed to the
satisfaction of the Town in accordance with the specifications of the contract and State law.

Section 36-6 Attestation of by Town Clerk And Amoved as to Form by taTown Attorney

All contracts entered into by th€own shall be attested by the Town Clerk and approved as to form by
the Town Attorney and shall not be binding on the Town until so attested and approved. The Town
Clerk shall retain the original of athttracts and agreements and shall provide to thetGact
Administrator such documents as are necessary for orderly administration of the Town'sdsusine

Section 36-7 Compliance with Conflict of Interest and Other Rules

The Contract Administrator sh@omply with all laws, rules and policies Ganflict of Interest or other
special provisions regarding contracts which may be adopted by Council. All statutorily required
language to be in any contract or agreement with the Town shall be includeégonet to be included,
in any contract with théf'own by this reference.
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Article 37 DISPOSITION OF TOWN PROPERTY

Section 37-1 Scope of Article

Section 37-2  Definitions

Section 37-3 Disposition of Town Property
Section 37-4 Property Achinistrator

Section 37-5 Disposition of Personal Property
Section 37-6  Disposition of Real Property

Section 37-1 Scope of Atticle

This Article shall govern the disposition of real and personal property owned by the Town. Itis the
intent of this article to supplement sta law, however should applicable state law provide more strict
provisions regarding any proposed transaction then those maneggnt provisions shall apply.
Section 37-2 Definitions

In this Article, unless this Code $tate statutespecifically povide otherwise:

A. Contract Means an agreement, oral or written, respecting the transfer of property, real or
personal, to or from the Town.

B. Disposition Means the sale, lease or other means of divestiture of title or gy td
possession of argroperty belonging to the Town.

C. Personal property Means property which is tangible and movable without damage, but may
include fixures attached to real mperty.

D. Property Administratar Means the Town Manager, or designessigsed as custodian of all
property belonging to the Town.

E. Real property Means property consisting of land or structurexad to land.

Section 37-3 Disposition of Town Propey

No property belonging to the Town shall be disposed of except iordance with this Code, state
statute, and such rules as the Councayradopt pursuant to this Code.

Section 37-4 Property-Administrator

The Town Manager, or designee, shalveeais the Property Administrator for the Town and shall have
custody of d property, real or personal, belonging to the Town. The Property Administrator shall
maintain a complete inventory of the property of the Town and shall report the same to the {Counc
annually. The report shall include a current inventory together wilist of additions and deletions or
other dispositiongor the preceding fiscal year.

Section 37-5 Disposition of Personal Property
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Personal property shall be disgped of inthe following manner:

A. Personal property belonging to the Town and havirgireent value of less than One Thousand
($1,000.00) dollars or an original cost of less than Omemusand $1,000.00) dollars may be
declared surplus by the Property Administratord may be sold or traded without tice or
advertisement for bids.

B. Personéproperty belonging to the Town and having a current value greater than One Thousand
($1,000.00) dollars or an original cost of Afmusand $1,000.00) dollars or more may be
declared surplus by the Property Administrator, with approval of therm@aund, and shall be
sold at public auction, notice of which shall be published in a newspaper of general circulation in
the Town for two consecutive weeks preceding the scheduled sale. Internet auctions shall be
allowed agletermined by the Town Manage

C. Anyproperty in the possession of the Town which is contraband as defined by state law, or all
other property the disposition of which may be controlled by State law, shall be disposed of in
accordance witlihe applicable State statutes.

D. Notwithstandng anyof the above, any personal property, other than contraband, lawfully in the
possession of the Town, may be offered for sale at public auction, either individually or grouped
in lots as may be deemed appropriate by the Property Administrator. Slelsisd comply
with all applicable notice provisions.

Section 37-6 Disposition of Real Property

A. Execution of Documents by MayoNo sale or other disposition of real property belonging to
the Town shall be final until approved by a majority votehef Caincil and all documents
pertaining thereto shall be executed by the Mayod attested by the Town Clerk.

B. Advertisement; Bids Unless the sale or exchange is to another governmental agency, no real
property belonging to the Town shall be sold ¢herwise disposed of except at public auction
or sealed bids, except for abandonment of Town property as provided below. The date, time
and place of public auction or acceptance of bids shall be posted not less than two (2) weeks in
advance of the date atown Hd, on the site of the real property to be disposed of and at least
two (2) other public places. In addition, the notice of sale shall be published in a paper having
general circulation in the Town once each week for two (2) consecutive weeksiprgdie
sale, with the last such publication not less than three (3) days before the sale. The notice shall
include a legal description of the property, a common address and a locatiodiap.

C. Appraisal Prior to SalePrior to the sale of any repioperty withan estimated value of more
than One Thousand ($1,000.00) dollars, the Town may obtain one or more appraisals of value
from one or more disinterested parties. Such appraisal shall form the basis for valuation of the
property to be sold if ordred byvote of the Mayor and Council.

419 R A (i 2 NIS@tutbrgréfesesice: A.R.S491 et.seq.
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D. Real Property with Value Above $500,0@Real property having a value in excess of Five
Hundred Thousand ($500,000.00) dollars may be disposed of in compliance with this Article, but

only after an election is helflsame is regired by state law.

E. Abandonmenbf rights of way shall be in accordance with A.R.S. Title 28, as same may be
amended from time to timel2

42220 WA A Y TAR.X 2847201 &. seq., as amended from time to time.
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Article 38 SAFETY AND LOSS PREVENTION PROGRAM

Section 33-1 Program Established
Section 38-2 Safety Pragm Coordinator
Section 38-3 Safety and Loss Prevention Committee

Section 38-1 Program Established

The Town Manager shall establish a Safety and Loss Prevention Program to require compliance with all
federal, State law anbbcal rules and regulains by Town employes supervisors and contractors.

Section 38-2 Safety Program Coordinator

The Town Manager shall appoint a Safety Program Coordinator from among existing Town employees.
Said coordinator shall be the chairmahthe Safety and Logevention Committee which shall be
formed by appointing one (1) employee from each departmentefTown.

Section 38-3 Safety and Loss Prevention Committee

A. The Safety anddss Prevention Committee shall:

B. Establish rules angrocedures for conductfdts meetings and shall @et at least once each
quarter.

C. Formulate rules and regulations to recommendhie Manager for adoption which:
1. Provide for a cooperative effort to reduce the frequency and cost of occupational injuries,
illnesses, and loss oathage of equipment, as well as to minismzxposure to public
liability.

2. Contain enforcement and updating provisions to insure compliance with all federal, State
and local rules or regulations regarding safety in the vearkironment.

3. Are calculated toreate a positive attitude toward the prevention of accidents and the

recognition and correction of all unsafe working conditions, egiag procedures and
practices.

4. Provide for development and maintenancepsbcedures for proper treatment and care of
any employee who may be injured or become ill during the performance of their duties

5. Provide for education of all employees of all applicable rules and regulations and safety
inspections tadentify and avoid wlations.

D. Both the Town Manager and the 88f Coordinator shall have the responsibility to report the
necessity for any amendmetud said rules and regulations.

E. The Town Clerk shall maintain an index of all rules and regulations which have beerdadopte
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CHAPTER-£POLICE DEPARTMENT

Article4-1 POLICE DEPARTMENT

Section 41-1 Created; Composition

Section 41-2 Duties of Police Department

Section 41-3 Departmental Policies

Section 41-4 Answering Calls Outside the Town
Section 41-5 Police Reserve

Section 41-6 Wearing Biges or Insignia of Officials

Section 41-1 Created; Composition

There is hereby created a Police Department for the Town which shall consist of a Chief of Police and as
many police officers as mépm time to time be deemed necessary by the Coumritlie saéty and
good order of the Town.

Section 41-2 Duties of Police Department

It is the duty of the police department, under the dirext of the Chief of Police, to:

A. Enforce this Code andéhstatutes of the State of Arizona within the jurid@inal limits of the
Town and to charge and/or arrest the violatdhereof as provided by law.

B. Render such account of the police department, its duties, and receipts as may be required, and
keep recods of the office open to inspection by the Counciwhdttorney or Town Manager
at any time.

C. Direct traffic and ensure the orderly flow thereof and investigate and make reports of traffic
accidents and traffic control devices and notify the Counciliadager of any defects therein.

D. Perform such otheruties as may be required from time to time to properly enforce State law
and this Code.

Section 41-3 Departmental Policies

The police department shall be managed in accordance with dephrtmental policies as may from

time to time be approved by Cauil resolution. All amendments to departmental policies shall also be
approved by Council resolution. The Town Clerk shall maintain an updated copy of all current
departmental policies. EhChief of Police may also adopt standard operating procedui@iordance
with good police science. Standard operating procedures shall not conflict with Town or departmental
policies. A copy of all such departmental standard operating proceduresstsibmitted to the Town
Manager and mael available for Counciéview.

Section 41-4 Answering Calls Outside the Town
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The members of the police department of the Town are duly authorized to answer calls for aid and
assistance beyond the corporate lisdf the Town whenever the Chief of Police in his/her discretion

shall deem it necessary to protect lives and property when such assistance is authorized by state law or
an intergovernmental agreeemt to provide such assistance.

Section 41-5 Police Resrve

A.

There is hereby created a police reserve corps, which mesrgiell be appointed by the Police
Chief and who shall serve at the pleasure of the Chief. Su